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Meeting structure

• 2024/2025 enrollment schedule
• Registration in the IRK system

• Creating an account
• View after logging in
• Filling out personal forms
• Selecting the discipline for your PhD studies
• Filing out the enrolemnt application

• Assessement criteria
• Admission fee
• General questions
• Q&A 



2024/2025 enrollment schedule

1) Registration in Internet Recruitment System for Candidates (IRK): 29 April – 4 
June 2024;

2) Admission procedure:

a) 1st stage of the admissions procedure: 18 June – 25 June 2024,

b) 1st stage results announcement: until 28 June 2024,

c) publication of the interview schedule (2nd stage): until 28 June 2024

d) 2nd stage of the admissions procedure: 8 – 18 July 2024,

e) announcement of the ranking list: until 25 July 2024,

f) submission of documents by the candidates recommended for admission: 

1 August – 18 September 2024,

g) announcement of the admitted candidates: until 20 September 2024.



Registration in the IRK system
– Creating an account
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Registration in the IRK system
– Creating an account



Registration in the IRK system
– Creating an account



Registration in the IRK system
– View after logging in



Registration in the IRK system
- Filling out personal forms



Registration in the IRK system
- Basic personal data



Registration in the IRK system
- Address and contact information



Registration in the IRK system
- Photo



Registration in the IRK system
Why was my photo rejected?



Registration in the IRK system
Why was my photo rejected?



Registration in the IRK system
- Education



Registration in the IRK system
What should I do if I am before defending my 

master's thesis?



Registration in the IRK system
View after adding a „fictitious” diploma



Registration in the IRK system
Do I need to provide an average grade

from my studies?



Registration in the IRK system
- Selecting the discipline
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Registration in the IRK system
- Selecting the discipline



Registration in the IRK system
- Filling out the enrollment application

The candidate shall submit a
School admission application
only through the IRK system,
using a dedicated forms.



Registration in the IRK system
- Filling out the enrollment application



Registration in the IRK system
- Filling out the enrollment application



Registration in the IRK system
- Filling out the enrollment application



Registration in the IRK system
- Uploading the diploma or a statement

that the diploma will be                                   
delivered at a later date



Registration in the IRK system
- Diploma – Questions?

• What if my diploma was issued in a language other than Polish?

• Do I need to hand in my diploma to the School's office during 
enrolment? – NO

• Are there time limits on the date of issuing the diploma? – NO

• Do diploma grades affect the enrolment? NO



Registration in the IRK system
- Research project



Registration in the IRK system
- Research project– Questions?

• Is there a research project template?- NO

• Can the research project be written in English? – YES

• Can the research project be written in a language other than English or Polish? - NO

• Does writing a research project in English mean that 
I will have to write my PhD dissertation in English? ? - NO

• Does submitting the research project in English mean 
that the qualifcation interview will also be conducted in English? – NO

• Are references included in the character limit for the research project? - NO

• Can I include the final parts of the research project in the references section? – NO

• How extensive should the references be? – ca. 10-20 publications



Registration in the IRK system
- Resume or CV



Registration in the IRK system
- Resume or CV – Questions?

• Is it mandatory to include a specific scientific activity in the CV? - NO

• Is it mandatory to indicate the average grade from my studies? - NO

• Do I have a chance with little scientific activity?- YES

• Are there time limits?– YES (last 5 years)

• Exactly how many points will I receive for scientific activity, e.g. scientific 
publications?

• How should the scans of materials evidencing scientific activity be uploaded? -
scans combined into one PDF file

• What is the consequence of not evidencing scientific activity with a scan?

• What if my article is published in the future?

• How do I evidence my participation in a scientific conference?



Registration in the IRK system
- Level of proficiency in English

• Do I need a language certificate?– NO
• Will my English be verified in the qualification interview? – YES
• Will my Polish be verified in the qualification interview? –

YES/NO
• Will my English be verified after admission?– YES
• Are classes conducted in English?– YES



Registration in the IRK system
- Declaration of the planned supervisor

The dissertation supervisor can be a person with a degree of doktor habilitowany or 
the title of profesor. They must be:
1) University of Warsaw employee, or;
2) person having the status of a retired professor of the University of Warsaw.

In addition to the main supervisor, upon admission to the School, a PhD student may 
apply for an appointment of a selected academic as an additional or assistant 
supervisor.



Registration in the IRK system
- Supervisor – Questions?

• What if the planned supervisor is not employed at the University of Warsaw?

• Can I have two planned supervisors in enrollment for one discipline? – NO

• What is the doctoral students limit?

• Who must upload the declaration of the planned supervisor – CANDIDATE

• Can one supervisor declaration be used to enroll for several SDNH disciplines or several 
doctoral schools of the University of Warsaw? - YES

• Link to the declaration of the planned supervisor: link.

https://sdnh.uw.edu.pl/en/for-candidates/recruitment-2024-2025/


Registration in the IRK system
- Past doctoral student status



Registration in the IRK system
- Past doctoral student status– Questions?

• Is the answer to this question mandatory? – YES

• Does a „yes answer” reduce my chances? – NO

• Can I expect questions during the qualification interview relating to my previous 
status?– YES

• Do I need to upload additional documents to the IRK system if I answered 
„yes”? - NO



Registration in the IRK system
- Delivery of a decision



Assessement criteria

• 1st stage:

- Research project: 0-40 pts

- Scientific activity: 0-20 pts

• 2nd stage:

- Qualification interview: 0-40 pts



Assessment criteria in the 1st stage
Research project (0-40 pts)

a) purpose of the research (0-10 pts);

b) novelty and originality of the research project (0-10 pts);

c) methodology appropriate for the objective pursued, consistency of 
argumentation, transparency of reasoning(0-10 pts);

d) description of the current status of research with references relevant for the 
research objective (0-10 pts). 

QUESTIONS:

• How to understand the research project assessment criteria?

• What is the description of the current status of research?

• Can the research project be structured like the assessment criteria? - YES



Assessment criteria in the 1st stage
Scientific activity

a) scientific publications, including scientific articles, sections in multi-author 
monographs, single-author monographs, publications in peer-reviewed international 
conferences materials (0-8 pts);

b) presentations at national and international scientific conferences with an approved 
paper (0-8 pts);

c) other elements of the evaluation of the candidate’s experience and scientific
achievements, including awards, honourable mentions, certificates, professional
experience, teaching experience, activity in an academic scientific movement, training,
promotion of science, etc. (0-4 pts).

QUESTIONS:

• Do I need to have scientific activity? – NO

• Do I need to evidence all of the above activities? – NO, these are only examples

• Will I receive points for professional experience? – YES (0-4 pts)



Assessment criteria in the 2nd stage
Qualification interview (0-40 pts)

• 1) the candidate’s competencies relevant for the research conducted, including an
understanding of the research topic to be undertaken and subject knowledge (0-
20 pts);

• 2) ability to justify the appropriateness of the choice of discipline and linguistic 
correctness, including in particular fluency in the use of scientific language 
appropriate to the discipline of the research being undertaken(0-20 pts)

QUESTIONS:

• Is it general knowledge exam?– NO

• In what language is the qualification interview conducted? – ENG/PL

• Can the qualification interview be conducted remotely? - YES



Admission fee



General questions

• Is it possible to participate in the enrollment in several disciplines or 
several doctoral schools of the University of Warsaw? – YES

• Will I receive points for an academic's opinion (i.e. letter of 
reference)? – TAK/NIE

• Do I need to do anything after entering and saving the data in the IRK
application? – NIE

• How much time do I have to pay the admission fee? – until 5 June;
however, the day of payment shall be the day when the appropriate 
amount is credited to the University account.

• What are the admission conditions?



Q&A
Questions ? Doubts?

More info on the enrollment procedure: 
https://sdnh.uw.edu.pl/en/for-candidates/recruitment-2024-
2025//
IRK instruction: https://sdnh.uw.edu.pl/wp-
content/uploads/sites/157/2024/05/2024_25_Instrukcja-
IRK.pptx
Email address: rekrutacja.nh@uw.edu.pl

https://sdnh.uw.edu.pl/en/for-candidates/recruitment-2024-2025/
https://sdnh.uw.edu.pl/wp-content/uploads/sites/157/2024/05/2024_25_Instrukcja-IRK.pptx

